
 

 

Referral Email Templates 
Here are some helpful suggested email templates you can customise. 

  

 

 

General Introduction 

Subject: Introduction to Insolvency and Business Recovery Specialists 

Dear [Client Name], 

Following our recent discussions, I believe it would be beneficial for you to speak with 

Umbrella.UK insolvency, Licensed Insolvency Practitioners and business recovery specialists.  

They will be able to discuss your circumstances in confidence and explain the options available 

to you and your business. An initial conversation does not commit you to any particular course 

of action, but obtaining advice early can often provide greater flexibility. 

I have copied the Head of Insolvency, Tom Fox, at Umbrella.UK Insolvency into this email to 

facilitate an introduction. 

Kind regards, 

[Referrer Name] 

 

 

Urgent Creditor Pressure 

Subject: Urgent Introduction for Business Recovery Advice 

Dear [Client Name], 

Given the creditor pressure currently being experienced, I recommend obtaining specialist 

insolvency and restructuring advice without delay. 

I have introduced you to the Head of Insolvency, Tom Fox, at Umbrella.UK Insolvency, who will 

review your position in confidence and explain the options available. 

Please make contact with Tom Fox as soon as possible, as early intervention may help 

preserve more options for you. 

Kind regards, 

[Referrer Name] 
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Contact Us 

Main Office: 01625 546 240 

E-mail: contact@umbrella.UK 

 

Our Address 

Umbrella.UK Insolvency 

Bollin House, Bollin Link  

Wilmslow, Cheshire, SK9 1DP 

 
Office hours 
Monday – Friday (closed bank holidays) 

9am – 5.30pm 

 

        HMRC Arrears 

Subject: Introduction Regarding HMRC Arrears 

Dear [Client Name], 

As discussed, specialist advice may assist in addressing the company's current HMRC position 

and assessing the options available. 

I have introduced you to the Head of Insolvency, Tom Fox, at Umbrella.UK Insolvency. They 

are highly experienced professional Insolvency Practitioners who will review the situation and 

provide guidance tailored to your circumstances. 

Kind regards, 

[Referrer Name] 
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